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Getting Started  
Logging in   

Step 1: If you are a UNH hosted site, visit https://cems.unh.edu. Otherwise, 

please contact your administrator about your URL.  

  

Step 2: Click the  link from the My Profile section of the homepage.  

  

 

 Step 3: If you already have an account sign in with your E-mail address or 

Username. If you do not have an account, click the link.  

  

  

 

 

Note: Continuing as a guest user will give you the basic privileges.   
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Getting Started  
UNHCEMS Home Screen Layout  

 

Current Tabs 

Commonly 

Used Links 

Your Saved 

Recordset 

Searches 

User Dashboard Links: 

Each user will have different 

dashboard options based on their 

assigned role. 

Colleagues 

Profile 

Information 
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Safety Data Sheet Search  

 Safety Data Sheet Search is available to all users. 

How to Navigate to the SDS Search Page 

Step 1: Find the Quick Link section on the Home Screen. 

Step 2: Click on the Search SDS link within the Quick Link section to begin 

the search process 

 

How to Search for an SDS 

Step 1: Enter the desired search criteria into the text fields. 

 

 

Step 2: Click the  button to perform the search. 

 

Note: The exact match button, when checked, will perform a search for the 

exact name you have entered. When unchecked, the search results will 

display names that contain the text you have entered. 
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Safety Data Sheet Search  
Browse through SDS Archive  

 

  

Filter and Sort 

Options 

View the SDS 

for Chemicals 

Click Column titles to 

hide, sort, filter, and 

add new columns. 
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Search Chemical Inventory  
Navigate to Search Chemical Inventory Page 

Step 1: Find the Quick Link section on the Home Screen. 

 

Step 2: Click on the Search Chemical Inventory link within the Quick Link 

section to begin the search process. 

 

 

 

 

How to Search Chemical Inventory 

 

Step 1: Enter the desired search criteria into the text fields. 

 

Step 2: Select the  button to execute the search. 

 

 

 

 

Note: If you check the  button, you will only see inventory that 

is in surplus and available to be adopted. 
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Search Chemical Inventory  
Chemical Inventory Recordset  

• After a search is performed, the Chemical Inventory Recordset list will appear.  

• From here you can browse and filter through the chemicals shown.  

  

   

 
  

  

  

  

  

  

    

  

    Chemical marked as  
surplus   

Chemical Inventory RecordSet   

Open  
Record   

Click column title to  
hide, sort, filter and  
add new columns   
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Particularly Hazardous Chemicals  
 

 Particularly Hazardous Chemicals list identifies certain chemical as hazardous and recommends special 

handling procedures for these substances.  

Step 1: Find the Quick Link section on the Home Screen.  

Step 2: Click on the Particularly Hazardous Chemicals link within the 

Quick Link section to bring up the Particularly Hazardous Chemicals 

recordset.  

Browsing Particularly Hazardous Chemicals Recordset  

 

How to Navigate to the Particularly Hazardous Chemicals List  

Factsheets contain 

possible hazards and 

instructions for 

handling accidents 
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Request Waste Removal  
How to Navigate to the Hazardous Waste Removal Request Form   

Step 1: Find the Hazardous Waste dashboard from the home screen.  

 

  

How to Submit a Hazardous Removal Request  

Step 1: Enter a Principal Investigator. The drop down box will show a list of users that have had a waste record 

generated for them.  

Step 2: Select a department and location for pick-up.  

Step 3: Provide the chemical substance and the quantity of that substance then click the  button.  

  

 

  

  

  

  

  

Step 2:   Click the  link to pull up a hazardous waste removal request .   

Hazardous Waste  
Dashboard   
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Training  
How to Navigate to the Training Dashboard  

Step 1: Training requirements are located under the 

Training dashboard of the home screen.  

  

  

Step 1: Review your training requirements in the   

compliance matrix. See the Notation Key for symbol 

decoding.  

  

  

Step 2: Courses that will complete your training 

requirement will be automatically added to the Training 

dashboard. Click the  link to begin training.   

  

  

How to Complete a Training requirement  

Start online training   
or register for this  
classroom session   

Notation Key   

Training Dashboard   

View other courses that  
user can take but is not  
required to complete   
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Training  
 

  

Step 3: After clicking on the   link you will be brought to the course syllabus. Review the 

Syllabus.  

If the training course is a classroom session, user can register.  

 

  

Step 5: Once you complete the requirements to pass the course, your compliance matrix will show that your 

training requirement has been completed.  

  

  

  

  

  

  

  

Step 4 :   Click the    button  to start the training.   

Course Syllabus  
Example   
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